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MARY MATTHEWS PUBLIC SPEAKING CONTEST
Timekeeper Instructions and Record Sheet

1. The Prepared Speech is 3 to 5 minutes in length. Stand at the 5 minute mark. The contestant then
has 30 seconds to complete the speech without penalty.

2. The Impromptu Speech is 1 minute in length. Stand at 1 minute and remain standing until the
completion of the speech. The contestant has 10 seconds to complete the speech without penalty.

3. Record times and calculate any penalties.

4. Penalty Points Calculation:

Prepared Speech
e Allowance of 30 seconds if under 3 minutes or over 5 minutes with no penalty.
e Penalty of 1 point for every 5 seconds or part thereof beyond the 30 second

allowance.

Impromptu Speech
e Allowance of 10 seconds if under or over 1 minute with no penalty
e Penalty of 1 point for every 5 seconds or part thereof beyond the 10 second

allowance.
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